AGENDA
AFFORDABLE HOUSING COMMISSION
June 17, 2020, 4:30 pm
Remote Meeting via Zoom

In-person attendance at public meetings is currently prohibited per the Washington
Governor’s Proclamation No. 20-28.4 through June 17, 2020.
Members of the public who wish to participate in this meeting
may do so by registering in advance for the Zoom meeting at the following link:

https://us02web.zoom.us/j/81965706590?pwd=TytjbGFiRm52LzkzbVdWTFNIUXAxdz09
Passcode: 519506
Phone participation is also available by calling 1-253-215-8782,

and entering webinar ID: 819 6570 6590
When prompted, the password is: 519506
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AGENDA OF THE REGULAR MEETING OF THE
ELLENSBURG AFFORDABLE HOUSING COMMISSION
June 17, 2020, 4:30 pm
Remotely Held Meeting (via Zoom)

1) CALL TO ORDER AND ROLL CALL OF MEMBERS
2) APPROVAL OF THE AGENDA
3) APPROVAL OF MINUTES – Regular Meeting of March 4, 2020
4) NEW BUSINESS
a. Discussion of finances, sales tax reporting and bonding.
Update from finance Director Jerica Pascoe
b. Develop an application form for funding applications outside of the formal RFP process.
5) OLD BUSINESS
None
6) CITIZEN COMMENT
7) STAFF UPDATE/DISCUSSION ITEMS

a.
b.
c.
d.

Monthly Budget Reports (Feb - May)
Update on Rental Assistance Funds
2019 RFP award project updates
Housing Action Plan Grant Award

8) COMMISSION REPRESENTATIVE UPDATE
9) ADJOURNMENT

For more information on the Affordable Housing Commission, contact the City Manager’s office at 509-962-7221
The Contents of this agenda have been photocopied on recycled paper. The City of Ellensburg strives to make our services, programs, and activities
readily accessible and usable by individuals with disabilities. Reasonable accommodations will be made upon request. Please furnish the ADA
Coordinator with your request in sufficient time for the City to provide a reasonable accommodation. A "Request for Accommodation" form may be
obtained from the City Clerk (First Floor - City Hall) or by calling the City of Ellensburg ADA Coordinator at 509-962-7204.
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COMMUNITY DEVELOPMENT DEPARTMENT
501 North Anderson Street, Ellensburg WA 98926
MINUTES OF ELLENSBURG CITY AFFORDABLE HOUSING COMMISSION
Date and Time:

Affordable Housing Commission meeting, March 4, 2020 - 4:30 p.m.

Place of Meeting:

City Council Chambers

Present:

Nancy Goodloe, Nathan McQuinn, Hannah Tower, Sarah Bedsaul, John
Perrie, Delores Gonzalez, Charli Sorenson

Absent:
Others Present:

Planning Manager, Jamey Ayling; Community Development Director
Kirsten Sackett

1. CALL TO ORDER
Chairwoman Goodloe called the meeting to order at 4:30 pm.
2. APPROVAL OF THE AGENDA
Commissioner Perrie made a motion to approve the agenda as presented. Commissioner
Gonzalez seconded. All in favor, motion passed.
3. APPROVAL OF MINUTES
Commissioner Tower made a motion to approve the minutes of February 5, 2020 as presented.
Commissioner Perrie seconded. Sorenson noted some errors on page 2, Gonzalez noted error
on page 1 of her spelling and fixing the phrase “Pascoe referred them”. Perrie made a motion to
approve the minutes as amended. Goodloe felt those were just scrivener’s errors. First motion
was fine. All in favor, motion passed.
Goodloe asked for the visitors to introduce themselves. Tom Golden, as a developer from
Tacoma, was looking to develop affordable housing in Ellensburg. Just here to observe.
Dewan Palmer, board member with Habitat for Humanity. In attendance to collect notes and pass
along information.
4. NEW BUSINESS
a. Review Potential types of assistance
Director Sackett introduced new planning manager Jamey Ayling
Ayling talked through his agenda report that included the revenue allocation, and list of
priorities from the January meeting. He then provided more detailed information, and talked

through what the City already offers. He noted that the City already offers density bonus
incentives. Nobody has taken advantage of those benefits yet, so he suggested that the
commission could look at making some tweaks to what we offer.
He also mentioned cottage housing, which would be single-family units that are clustered with
a common open space.
The Accessory Dwelling Unit piece is the one that is most taken advantage of. The City
recently removed the parking requirement for the ADU. This is an excellent way of getting
more people housed.
Another one we already offer is the Multifamily Tax Exemption. If you provide at least 4 units
of multifamily you may qualify for a tax exemption for 12 years if they are affordable, and 8
years if they are rented at market rate. In response to questions from Goodloe, Ayling noted
that all of the applicants so far have only qualified for the 8 year tax exemption.
In terms of what other communities are doing, he hasn’t found any groundbreaking ideas out
there. Some cities offer a down payment assistance program for home purchase, with certain
criteria. Some of them are tailored to have loan forgiveness if they live in a home for a certain
amount of time.
Covering the cost difference between market rate and affordable housing program. It would
be similar to Section 8 housing, but covered through City funds.
Currently the MFTE only applies in the C-C zone. The Commission could discuss whether it
would be beneficial to offer it in any other zones of the City.
Finally, tiny homes and various iterations, of whether they are smaller lots that allow tiny
houses, tiny house villages, tiny houses on wheels (or not). They could consider a target
population of who this would serve. Is this college students, elderly, etc.
Ayling noted that the rest of the sheet was just about providing facts.
Goodloe had a question about the tax exemptions and Ayling responded that the suggestion
was to consider offering a program to provide tax exemptions to properties that are rented as
affordable housing.
Bedsaul asked if this was the time for brainstorming, and Gonzalez asked for clarification on
where this request came from. Sackett provided a little more background on this, stating that
these options were being explored at the request of the Mayor, in an effort to provide funding
outside the RFP process.
Bedsaul thinks that there should be mandatory triggers for affordable housing. She would like
to see a required percentage of units have to be offered as affordable housing – inclusionary
zoning. When it comes to the money, she likes the idea of “down payment assistance” but
with a ceiling that is higher than 5 years. And she wonders how many people could actually
be served by that, and also would be interested to find out more about HopeSource’s senior
assistance program. Goodloe would like to know how much rent the seniors are having to
pay. If they have a more affordable place to stay they may not need assistance. Bedsaul
said that she is still interested in finding ways to find the groups in the most need – seniors
and small families. Also, how do we continue to hold on to the affordable housing that we
already have in town? How do we find out about the investors that buy dilapidated units that
fix them up, but then raise the rates? Would like to consider a way that prevents this from

happening whether the city could purchase these properties or place restrictions on the
purchasers of these properties.
McQuinn agrees with Bedsaul.
Gonzalez asked if we do away with the RFP after the Community Garden Property, how the
funding would be distributed. Sackett provided clarity on the idea that the AHC would still have
oversight of the program. Gonzalez also asked about staffing and if we would need a new
housing department at the city.
There was brief discussion about being more specific with the community garden property.
Perrie said that even though he is okay with setting priorities he still wants to keep an open
door. Some of the best ideas were not known in advance. He doesn’t want to give people
the idea that “you do this or do nothing.” Bedsaul did not think the RFP process was that
cumbersome.
Gonzalez keeps going back to the idea of the representatives from Seattle that spoke to the
Commission a couple of years ago. She said they recommended doing one thing, and
continuing to do it until you have done it well. She feels that if we haven’t finished the contracts
of the current projects, we need to get that complete first.
Gonzalez said another idea was to get the calendar of the State’s grants and we could
piggyback to have money available at the same time.
Bedsaul is still of the mindset that the commission should build up the money with a bond and
make that available to the community. Gonzalez thinks that they need to have the money to
entice people to apply. The applicants could show that they are trying to layer with the state.
They could also put the “open call” on the calendar, and could build the open call document.
Goodloe wants a more flexible system for developers in how they can contribute to the
housing stock that is affordable, through more than just an RFP. She suggested that some
of the information they used in the RFP application process could be used for funding other
types of projects.
The Commission doesn’t initiate a project by issuing a RFP. Instead a developer initiates an
idea, then proposes it to the Commission.
Gonzales thinks it should be on a calendar. Perrie thinks it should not be restricted to a certain
time frame. Non-profits work well with schedules. Private developers do not work within those
kinds of time frames. Bedsaul thinks if you want this fluid process to allow developers to
submit proposals, you need to bond the money. Goodloe says if we go bond for money, how
would we know if developers are actually going to come in with requests for affordable housing
projects. So the decision has to be made. Bond or not. Gonzalez stated she did not know
about the consultant that was working on the contract for affordable housing grant program,
and was concerned we don’t even have a complete view of what the awarded projects look
like.
It's hard to focus on other ways of doing things, when they don’t have any money.
Bedsaul supports ways to support current affordable housing units. She thinks about offering
smaller amounts of money for rehabbing, and potentially a down payment assistance
program. On regulations, she wants the mandated inclusionary housing.
Goodloe suggested taking the conversation back to Mayor Tabb+. They don’t feel like they

can do the flexibility piece because they don’t have the money. They don’t want to feel like
they won’t be in a position to hear new ideas if they don’t have money. Goodloe clarified that
the City can bond at any time, but that it will take 2-3 months to get the money in hand.
Sorenson said that while they are waiting for the bonding to take place, the AHC could be
putting together an application package.
They asked Ayling for his thoughts. He said he is absorbing and it sounds like we are going
down two tracks. One is to just look at the “sky is the limit” and figure out what options we do
want to pursue.
The second track is focusing on what went right, what went wrong. He understands both
tracks of thought on why to bond and when is the right timing?
Goodloe said that it sounds like more focus on inclusionary zoning, MFTE affordable housing,
answers from Hope Source about the rental assistance program – how many years, what do
they subsidize. Is there a partnership with Hope Source possible. Goodloe would like to know
if they built affordable housing for seniors would it actually make a difference. She suggested
that they have those two conversations before the next meeting. Gonzalez would like us to
look at the disabled populations in addition to seniors. Get information on their rental
assistance program. Where are they on the AMI scale? Goodloe also said we will get some
information on when Council would like to go after the money. The amount of time it would
take to get an application together is how much time it would take to get the bond. We can
also get the federal grant cycle calendar. She believes the applications are due in October,
so we would want to have money available in the summer, so it could be listed as matching
funds.
Bedsaul asked if staff could get more details on down payment assistance programs.
b. Review and Select Priorities for 2020
Ayling mentioned in his report a list of the original priorities developed by the Affordable
Housing Commission. He went on to list the priorities developed at the January ACH meeting.
Ayling suggested the committee focus on two or three of the priorities that were developed
and he could focus more energy exploring those specific priorities and provide more detailed
information to the commission about ways to achieve the highest priorities.
c. Review Revenue Allocation
Director Sackett reminded the commission of the existing allocations for the sales tax funding
- 5% administrative costs, 5% kept in reserve, 40% for operations and maintenance, and 50%
used for repayment of general obligation bonds. Sackett asked the commission if they were
still satisfied with these allocation figures and reminded the commission that the 50% number
was the minimum for repayment of the bonds per state statute. The Commission after
discussion thought those percentages didn’t need to be altered.
d. RFP for community Garden property.
Goodloe stated that we would put community garden RFP on hold for next time.
5. STAFF UPDATE DISCUSSION ITEMS
a. Increasing residential building capacity grant application status

Ayling provided the Commission with an update that staff had completed and submitted a grant
application to the Department of Commerce and if awarded would allow the city funds to
develop a housing action plan that would complement the housing needs assessment.
Commissioners asked when we know if we were awarded any funding? Ayling stated it wasn’t
known when they would award the funding but once they do he would make the commission
aware.
b. Monthly Budget Report
Director Sackett explained the one page financial report that was developed by finance director
Pascoe. She offered to provide the report on a monthly basis to the Commission.
c. ACH work plan Jan thru June 2020
Director Sackett reminded the commission that the work plan was a fluid document and subject
to change. The work plan provides a general outline to help the commission stay on track with
their objectives.
6. CITIZEN COMMENT
Goodloe asked if Mr. Golden had any thoughts to share on this meeting. He stated that the most
detailed information is given to the bank. What the City should be requesting is a summary. It is
not so much about exactly what you are paying the subs. Sackett said part of the challenge with
developing the contract with the awardees is that it also involves certain proforma that must be
detailed out after grant project selection.
Golden said that if Ellensburg has the capacity to bond, what he would do as a developer is still
consider that and put it into the application to the bank or HUD. The funders don’t need to see
the money, they just need to know the pot that you are going after.
Palmer with Habitat offered some follow-up on the idea of a flexible RFP. He said there were
some great ideas. If there was a bigger pot of money out there, and if they could partner, Habitat
would be completely open to flexible timelines and guidelines. Would need to provide separate
guidelines for private developers and non-profit organizations.
For any non-profit that has an open timeline, knowing that it would take at least 3 months to bond
the money is valuable information for anyone coming in. There should be guidelines and
categories. The same goes for non-profits and for private developers. As soon as you open the
door, you are going to get all sorts of information, so you need some concise clarity on what you
need submitted so you have a way to compare grants.
He would suggest including abandoned property, like the Knight’s Inn property. All open for
flexible ideas, but it needs categories – new construction, rehabbing, etc.
Goodloe said they would have some more conversations about bonding before the next meeting.

7. ADJOURNMENT
Goodloe adjourned the meeting at 5:53 pm.

CITY OF ELLENSBURG

16.67% of year complete
12.5% of payrolls complete

February Monthly Budget Update Report

For the Two Months Ending Saturday, February 29, 2020
Please be aware 2019 fiscal year-end is being processed. Figures don't include actual YTD “Beginning Fund Balance” or cash accounts. Ending Fund Balance accounts in the
YTD column only display the fund balance impact of 2020 activity, rather than the balance at 2/29.

Budget

February

Monthly %
Rev/Exp

YTD

Budget
YTD %
Remaining Rev/Exp

Dept 172- Housing & Related Services
Beg. Fund Balance:
100-172-282-00-00-000-000 Restricted Fund Balance

$609,457

0.00%

$609,457

0.00%

Total Beg. Fund Balance

$609,457

0.00%

$609,457

0.00%

Revenues:
100-172-313-25-00-000-000 Sales Tax- Housing & Related Services
100-172-313-27-00-000-000 Affordable & Supportive Housing Sales & Use Tax
100-172-361-11-00-000-000 Interest Income
Total Revenues

$659,410

$53,900.30
$7,853.92
$1,147.72

8.17%
0.00%
0.00%

$101,515
$7,941
$2,383

$557,895
-$7,941
-$2,383

15.39%
0.00%
0.00%

$659,410

$62,901.94

9.54%

$111,838

$547,572

16.96%

$1,165,000
$17,500
$140,000
$175,000

0.00%
0.00%
0.00%
0.00%

$1,497,500
-$340,471

0.00%
-48.92%

Expenditures:
100-172-551-00-00-000-000 Affordable Housing - Placeholder account
100-172-551-00-31-000-000 Housing Services- Supplies
100-172-551-00-48-000-000 Housing Services- Repairs & Maintenance
100-172-591-51-71-000-000 Housing Services- Debt Service - Principal

$1,165,000
$17,500
$140,000
$175,000

Total Expenditures
Fund Balance

$1,497,500
-$228,633

61 of 114

0.00%
0.00%
0.00%
0.00%

$62,901.94

0.00%
-27.51%

$111,838

Please be aware 2019 fiscal year-end is being processed.
Figures don't include actual YTD “Beginning Fund Balance” or
cash accounts. Ending Fund Balance accounts in the YTD
column only display the fund balance impact of 2020 activity,
rather than the balance at 2/29.
Dept 172- Housing & Related Services

25.00% of year complete
20.83% of payrolls complete

CITY OF ELLENSBURG

March Monthly Budget Status Report
For the Three Months Ending Tuesday, March 31, 2020

Budget

March

Monthly %
Rev/Exp

YTD

Budget
YTD %
Remaining Rev/Exp

Beg. Fund Balance:
100-172-282-00-00-000-000 Restricted Fund Balance

$939,353

0.00%

$939,353

0.00%

Total Beg. Fund Balance

$939,353

0.00%

$939,353

0.00%

Revenues:
100-172-313-25-00-000-000 Sales Tax- Housing & Related Services
100-172-313-27-00-000-000 Affordable & Supportive Housing Sales & Use Tax
100-172-361-11-00-000-000 Interest Income
Total Revenues

$659,410

$42,184.15
$6,142.15
$1,023.31

6.40%
0.00%
0.00%

$143,699
$14,083
$3,406

$515,711
-$14,083
-$3,406

21.79%
0.00%
0.00%

$659,410

$49,349.61

7.48%

$161,188

$498,222

24.44%

$1,165,000
$17,500
$140,000
$175,000

0.00%
0.00%
0.00%
0.00%

$1,497,500
-$59,925

0.00%
159.18%

Expenditures:
100-172-551-00-00-000-000 Affordable Housing - Placeholder account
100-172-551-00-31-000-000 Housing Services- Supplies
100-172-551-00-48-000-000 Housing Services- Repairs & Maintenance
100-172-591-51-71-000-000 Housing Services- Debt Service - Principal

$1,165,000
$17,500
$140,000
$175,000

Total Expenditures
Fund Balance

$1,497,500
$101,263
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0.00%
0.00%
0.00%
0.00%

$49,349.61

0.00%
48.73%

$161,188

CITY OF ELLENSBURG
April 2020 Monthly Budget Update Report
For the Four Months Ending Thursday, April 30, 2020

Budget

April

33.3% of year complete
21.97% of payrolls complete

Monthly %
Rev/Exp

YTD

Budget
Remaining

YTD %
Rev/Exp

Dept 172- Housing & Related Services
Beg. Fund Balance:
100-172-282-00-00-000-000 Restricted Fund Balance
100-172-308-10-01-000-000 Reserved Fund Balance
100-172-308-80-01-000-000 Unreserved Fund Balance

$939,353

Total Beg. Fund Balance

$939,353

0.00%
0.00%
0.00%

$924,446
$14,907

$939,353
-$924,446
-$14,907

0.00%
0.00%
0.00%

0.00%

$939,353

$0

37.59%

$474,381
-$20,149
-$4,043
-$35,917

28.06%
0.00%
0.00%
0.00%

Revenues:
100-172-308-10-01-000-000 Reserved Fund Balance
100-172-308-80-01-000-000 Unreserved Fund Balance
100-172-313-25-00-000-000 Sales Tax- Housing & Related Services
100-172-313-27-00-000-000 Affordable & Supportive Housing Sales & Use Tax
100-172-361-11-00-000-000 Interest Income
100-172-381-10-00-531-000 Interfund Loan from Shop

$659,410

$41,329.89
$6,065.83
$636.75
$35,917.00

6.27%
0.00%
0.00%
0.00%

$0
$0
$185,029
$20,149
$4,043
$35,917

Total Revenues

$659,410

$83,949.47

12.73%

$245,137

$414,273

37.18%

$50,000.00

0.00%
0.00%
0.00%
0.00%
0.00%

$50,000

$1,165,000
$17,500
-$50,000
$140,000
$175,000

0.00%
0.00%
0.00%
0.00%
0.00%

$50,000.00
$33,949.47

3.34%
33.53%

$50,000
$1,134,490

$1,447,500
-$1,033,227

3.34%
541.40%

Cash Balance:
100-172-111-10-00-000-000 Cash - Housing & Related Services
100-172-111-10-00-001-000 Cash - Affordable & Supportive Housing

-$1,967.53
$35,917.00

0.00%
0.00%

$1,098,573
$35,917

-$1,098,573
-$35,917

0.00%
0.00%

Total Cash Balance

$33,949.47

0.00%

$1,134,490

-$1,134,490

0.00%

Expenditures:
100-172-551-00-00-000-000 Affordable Housing - Placeholder account
100-172-551-00-31-000-000 Housing Services- Supplies
100-172-551-00-41-001-000 Affordable & Supportive Housing- Prof. Services
100-172-551-00-48-000-000 Housing Services- Repairs & Maintenance
100-172-591-51-71-000-000 Housing Services- Debt Service - Principal
Total Expenditures
Fund Balance

$1,165,000
$17,500
$140,000
$175,000
$1,497,500
$101,263
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CITY OF ELLENSBURG

41.67% of year complete
37.5% of payrolls complete

May 2020 Budget Update Report
For the Five Months Ending Sunday, May 31, 2020

Budget

May

Monthly %
Rev/Exp

YTD

Budget
Remaining

YTD %
Rev/Exp

Dept 172- Housing & Related Services
Beg. Fund Balance:
100-172-282-00-00-000-000 Restricted Fund Balance
100-172-308-10-01-000-000 Reserved Fund Balance
100-172-308-80-01-000-000 Unreserved Fund Balance
Total Beg. Fund Balance

$939,353

$939,353

0.00%
0.00%
0.00%

$924,446
$14,907

$939,353
-$924,446
-$14,907

0.00%
0.00%
0.00%

0.00%

$939,353

$0

100.00%

$434,310
-$26,010
-$4,450
-$35,917

34.14%
0.00%
0.00%
0.00%

Revenues:
100-172-308-10-01-000-000 Reserved Fund Balance
100-172-308-80-01-000-000 Unreserved Fund Balance
100-172-313-25-00-000-000 Sales Tax- Housing & Related Services
100-172-313-27-00-000-000 Affordable & Supportive Housing Sales & Use Tax
100-172-361-11-00-000-000 Interest Income
100-172-381-10-00-531-000 Interfund Loan from Shop

$659,410

$40,071.39
$5,861.43
$407.10

6.08%
0.00%
0.00%
0.00%

$0
$0
$225,100
$26,010
$4,450
$35,917

Total Revenues

$659,410

$46,339.92

7.03%

$291,477

$367,933

44.20%

0.00%
0.00%
0.00%
0.00%
0.00%

$50,000

$1,165,000
$17,500
-$50,000
$140,000
$175,000

0.00%
0.00%
0.00%
0.00%
0.00%

0.00%
45.76%

$50,000
$1,180,830

$1,447,500
-$1,079,567

3.34%
1166.10%

Expenditures:
100-172-551-00-00-000-000 Affordable Housing - Placeholder account
100-172-551-00-31-000-000 Housing Services- Supplies
100-172-551-00-41-001-000 Affordable & Supportive Housing- Prof. Services
100-172-551-00-48-000-000 Housing Services- Repairs & Maintenance
100-172-591-51-71-000-000 Housing Services- Debt Service - Principal
Total Expenditures
Fund Balance

$1,165,000
$17,500
$140,000
$175,000
$1,497,500
$101,263

$46,339.92

Cash Balance:
100-172-111-10-00-000-000 Cash - Housing & Related Services
100-172-111-10-00-001-000 Cash - Affordable & Supportive Housing

$46,339.92

0.00%
0.00%

$1,144,913
$35,917

-$1,144,913
-$35,917

0.00%
0.00%

Total Cash Balance

$46,339.92

0.00%

$1,180,830

-$1,180,830

0.00%
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CITY COUNCIL AGENDA REPORT

City Council Meeting Date: April 20, 2020
Item Title/Agenda Subject:

Resolution to authorize a Professional Services Agreement
For Emergency Rental Assistance Between the City of
Ellensburg and HopeSource and also authorize an interfund to
support the rental assistance program

Submitted by:

John Akers City Manager Department

Recommended Action or
Motion:

Approve Resolution 2020-10 to authorize the Professional
Services Agreement For Emergency Rental Assistance
Between the City of Ellensburg and HopeSource.

Background/Summary:

The current COVID-19 pandemic outbreak has created
significant economic distress for many Ellensburg residents.
Among a variety of impacts, low-income residents are in need
of rental assistance. However, the 2019 state legislature
passed HB 1406, which authorizes qualifying jurisdictions, like
Ellensburg, to impose a local sales and use tax credited
against the existing sales and use tax collected in the City.
The City adopted Ordinance 4836 in October 2019 to
implement the sales tax credit program, which became
effective December 1, 2019. Those funds from this tax credit
can be used for rental assistance relief.

Previous Council Action:

None.

Analysis:

The proceeds from the tax credit can be used for reasons set
forth in RCW 82.14.540, including providing rental assistance
to those persons earning 60% or less of the area median
income. The City does not have the staffing resources to
administer a rental assistance program at this time. However,
the City already contracts with HopeSource to screen and
qualify low-income utility customers, and HopeSource has
agreed to provide similar services for the distribution of rental
assistance payments to landlords on behalf of qualifying
tenants. The attached agreement budgets $50,000 for the
program in 2020, including HopeSource's 5% fee for
administrating the program.
108

The amount of the sales tax credit is 0.0146%, and the City
has received $14,083 thus far, reflecting sales tax revenue in
December 2019 and January 2020. There will undoubtedly be
an overall reduction in the City's annual sales tax revenue this
year compared to 2019 as a result of the pandemic. As a
result, staff is requesting authority for an interfund loan from
the City's Shop Fund to supplement the amount already
collected in the Affordable Housing Fund in an amount up to
$50,0000. The resolution includes repayment terms over a
three-year period, with interest-only payments for the first two
years, and authorizes a 5% administrative fee, as well.
The program budget would allow a maximum payment of up to
$625 per renter per month for up to three months, for a total
maximum of $1,875 per applicant.

Financial Impact:

N/A

Attachments:
Resolution re Interfund Loan to Affordable Housing Fund for Rental Assistance with Ex. A

109

RESOLUTION NO. 2020-11
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ELLENSBURG,
WASHINGTON authorizing an Interfund Loan of up to $50,000 from the Shop Fund to
the Affordable Housing Fund of the City of Ellensburg for a period not to exceed three
(3) years.
WHEREAS, Governor Inslee issued Proclamation 20-05 on February 29, 2020,
which declared a State of Emergency for all counties throughout Washington state as a
result of the coronavirus disease 2019 (COVID-19); and
WHEREAS, Proclamation 20-05 was amended on March 23, 2020 to prohibit all
people in Washington State from leaving their homes or participating in social, spiritual
and recreational gatherings of any kind regardless of the number of participants, and all
non-essential businesses in Washington State from conducting business, within the
limitations therein, through April 6, 2020; and
WHEREAS, as a result of the aforementioned Proclamations and the economic
impacts being experienced by residents of the City of Ellensburg, there is an acute need
to provide economic and other assistance to those suffering these impacts, particularly
low-income residents of the City who are unable to pay their rent in whole or in part; and
WHEREAS, RCW 82.14.540 (HB 1406) and City of Ellensburg 4836 allow the
City to utilize sales and use tax credit revenue (“HB 1406 funds”) for, among other
purposes, providing rental assistance to persons whose income is at or below 60% of
the area median income for the City; and
WHEREAS, although the City has begun to receive the HB 1406 funds on a
monthly basis, the current balance is insufficient to provide adequate funding to meet
the need for rental assistance to be provided to Ellensburg residents; and
WHEREAS, Ordinance 2558 created the City Shop and Warehouse Fund (“Shop
Fund”), codified in Ellensburg City Code (“ECC”) 2.16.100; and
WHEREAS, it is the direction of the City Council of the City of Ellensburg (“City
Council”) that HB 1406 funds received, and to be received, in 2020 by the City be used
for rental assistance payments on behalf of qualifying applicants in light of the current
COVID-19 pandemic outbreak, and that the City contract with HopeSource, a
community action agency, to process applications for rental assistance and disburse
HB 1406 funds accordingly; and
WHEREAS, the City Council has determined that 5% of the HB 1406 funds
received by the City is a reasonable amount to utilize to pay the administrative costs
associated with qualifying, documenting and distributing the rental assistance funds for
applicants; and
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WHEREAS, the Washington State Auditor’s office recognizes that interfund loans
are a legal and fiscally prudent means of investing municipal funds that are inactive or in
excess of current needs; and
WHEREAS, the Washington State Auditor’s Budgeting, Accounting and
Reporting System (“BARS”) manual specifically allows for the use of interfund loans and
defines the acceptable procedures for both the loaning and borrowing fund; and
WHEREAS, the City Council recognizes that interfund loans are repaid with
interest and the City Council finds that use of an interfund loan is preferable to issuing
external debt; and
WHEREAS, the City’s Shop Fund has adequate funds set aside for equipment
replacement that is being invested in the State Local Government Investment Pool
(LGIP) at the current gross earnings rate of .918039% (April 7 2020 daily rate) pending
equipment replacement; and
WHEREAS, the Shop Fund will earn in excess of 1.089 times more from an
interfund loan than the City currently earns in the State pool;
NOW THEREFORE, BE IT RESOLVED, by the City Council for the City of
Ellensburg, Washington as follows:
Section 1.
The “Whereas” provisions set forth above are hereby incorporated in
this Resolution as findings in support of the actions authorized in this Resolution.
Section 2.
Authorization and Approval. The City Council hereby authorizes and
approves an interfund loan in an amount up to $50,000 dollars ($50,000) from the City’s
Shop Fund to the Affordable Housing Fund for the purpose of providing rental
assistance to qualifying renters through HopeSource, as provided in the Professional
Services Agreement for Emergency Rental Assistance between the City of Ellensburg
and HopeSource, attached as Exhibit A hereto and which is hereby approved for
signature by the City Manager.
Section 3.
Terms and Conditions. The term of the loan shall be for a period not to
exceed three years from the day of first advance at 1.0% (current Washington State
Local Government Investment Pool’s gross earnings rate is approximately .92%).
Repayment due dates will begin 12 months following the date of the first advance with
interest only payments of $500.00 the first two years and the remaining interest and all
principal due by May 1, 2023. The Affordable Housing Fund may pay off the loan or
make extra payments any time during the life of the loan.
Section 4.
Finance Director as Administrator. The Finance Director is designated on
behalf of the City to process and administer a temporary loan in the sum of up to
$50,000 from available cash of the Shop Fund, where money deposited therein is not
immediately needed for the purposes of that fund, to the Affordable Housing Fund.
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Section 5.
Effective Date. This resolution shall take effect and be in force
immediately following its adoption.
2020.

ADOPTED by the City Council of the City of Ellensburg this 20th day of April,

____________________
Mayor
Attest:
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____________________
City Clerk

EXHIBIT A

Professional Services Agreement
For Emergency Rental Assistance
Between the City of Ellensburg and HopeSource

This professional services agreement ("Agreement") dated as of April _, 2020
("Effective Date"), is entered into by and between HopeSource, a Washington non-profit
corporation and community action agency ("Contractor"), and the City of Ellensburg, a
Washington municipal corporation (hereafter the "City").
WHEREAS, Governor lnslee issued Proclamation 20-05 on February 29, 2020,
which declared a State of Emergency for all counties throughout Washington state as a
result of the coronavirus disease 2019 (COVID-19); and
WHEREAS, the City has determined there is a need to assist low income
persons with emergency assistance rental and lease payments as a result of the
economic distress caused by the COVID-19 pandemic; and
WHEREAS, the City desires to have the Contractor perform screening,
application and payment coordination activities for the rental assistance program, as set
forth in this Agreement; and
WHEREAS, RCW 82.14.540 and City of Ellensburg 4836 allow the City to utilize
sales and use tax credit revenue ("HB 1406 funds") for, among other purposes,
providing rental assistance to persons whose income is at or below 60% of the area
median income of the City; and
WHEREAS, this Agreement is entered into by the parties pursuant to the
emergency powers authorized under Chapter 38.52 RCW and Ellensburg City Council
Resolution 2020-05. The purpose of this Agreement is to allow HopeSource to distribute
emergency rental assistance funds provided by the City to qualified recipients per the
Scope of Work below ("the program").
NOW, THEREFORE, in consideration of the mutual benefits and conditions set
forth below, the parties hereto agree as follows:
1.
Scope of Services to be Performed by Contractor. The Contractor shall
perform those services described in Exhibit "A," attached hereto and incorporated by
this reference as if fully set forth herein. In performing such services, the Contractor
shall at all times comply with all federal, state, and local statutes, rules, and ordinances
applicable to the performance of such services and the handling of any funds used in
connection therewith.

II II II
II II II
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2.

Program Budget. The program budget shall be as follows:

HB 1406 Funds
Admin Fee to HopeSource
Funds for Distribution

$50,000
$ 2,500
$47,500

5%
$625 Max Monthly Assistance per
Applicant
3 Max No. of Payments for
Assistance per Applicant
25 $1,875 Total Assistance Payments

3.
Duration of Agreement. This Agreement shall be in full force and effect through
December 31, 2020, commencing from the effective date of the Agreement, unless
sooner terminated under the provisions hereinafter specified.
4.
Independent Contractor. The Contractor and the City agree that the Contractor
is an independent contractor with respect to the services provided pursuant to this
Agreement. Nothing in this Agreement shall be considered to create the relationship of
employer and employee between the parties hereto. Neither the Contractor nor any
employee of the Contractor shall be entitled to any benefits accorded City employees by
virtue of the services provided under this Agreement. The City shall not be responsible
for paying, withholding, or otherwise deducting any customary state or federal payroll
deductions, including but not limited to FICA, state industrial insurance, state workers
compensation, or otherwise assuming the duties of an employer with respect to the
Contractor or any employee of the Contractor.
Indemnification. The parties agree to each mutually indemnify, defend, and hold
5.
harmless the other party, its officers, employees and agents, from and against any and
all liability and damages arising from the other party's actions through its officers,
employees or agents, including injury or death to persons or damage to property
resulting in whole or in part from negligent acts or omissions of the Contractor or the
City, as the case may be, and its officers, employees or agents. In the event that the
City shall elect to defend itself against any claim or suit arising from such injury, death,
or damage, the Contractor shall, in addition to indemnifying and holding the City
harmless from any liability and damages, indemnify the City for any and all expenses
incurred by the City in defending such claim or suit, including reasonable attorneys' and
expert witness fees, if such action was caused, directly or indirectly, by the Contractor's
acts or omissions. It is further specifically and expressly understood that the
indemnification provided herein constitutes the Contractor's waiver of immunity under
Industrial Insurance, Title 51 RCW, solely for the purposes of indemnification. This
waiver has been mutually negotiated by the parties. The provisions of this section shall
survive the expiration or termination of this contract.
6.

Insurance.

A.
The Contractor shall procure and maintain in full force throughout the
duration of the Agreement comprehensive general liability insurance with a minimum
coverage of $1,000,000 per occurrence/aggregate for personal injury and property
damage. Said policy shall name the City of Ellensburg as an additional named insured
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and shall include a provision prohibiting cancellation or reduction in the amount of said
policy except upon thirty (30) days prior written notice to the City. Cancellation of the
required insurance shall automatically result in termination of this Agreement.
B.
Certificates of coverage as required by Paragraph A above shall be
delivered to the City within fifteen (15) days of execution of this Agreement.
7.

Record Keeping and Reporting.

A.
The Contractor shall maintain accounts and records, including personnel,
property, financial, and programmatic records, which sufficiently and properly reflect all
direct and indirect costs of any nature expended and services performed pursuant to
this Agreement. The Contractor shall also maintain such other records as may be
deemed necessary by the City to ensure proper accounting of all funds contributed by
the City to the performance of this Agreement and compliance with this Agreement.
B.
These records shall be maintained for a period of seven (7) years after
termination hereof unless permission to destroy them is granted by the Office of the
Archivist in accordance with RCW Chapter 40.14 and by the City.
8.
Audits and Inspections. The records and documents with respect to all matters
covered by this Agreement shall be subject at all times to inspection, review, or audit by
law during the performance of this Agreement. The City shall have the right to conduct
an audit of the Contractor's financial statement and condition and to a copy of the
results of any such audit or other examination performed by or on behalf of the
Contractor.
9.
Termination. This Agreement may at any time be terminated by either party
upon giving to the other party thirty (30) days' written notice of their intention to
terminate the same. If the Contractor's insurance coverage is canceled for any reason,
the City shall have the right to terminate this Agreement immediately.
10.
Discrimination Prohibited. The Contractor shall not discriminate against any
employee, applicant for employment, or any person seeking the services of the
Contractor under this Agreement on the basis of race, color, religion, creed, sex, age,
national origin, sexual orientation, marital status, or presence of any sensory, mental, or
physical handicap.
11.
Assignment and Subcontract. The Contractor shall not assign or subcontract
any portion of the services contemplated by this Agreement without the prior written
consent of the City.
12.
Entire Agreement. This Agreement contains the entire agreement between the
parties hereto, and no other agreements, oral or otherwise, regarding the subject matter
of this Agreement shall be deemed to exist or bind any of the parties hereto. Either party
may request changes to the Agreement. Proposed changes which are mutually agreed
upon shall be incorporated by written amendments to this Agreement.
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13.

Notices. Notices to the City of Ellensburg shall be sent to the following address:
City Manager
City of Ellensburg
501 N. Anderson St.
Ellensburg, WA 98926
Phone: (509) 962-7221
Notices to the Contractor shall be sent to the following address:
Susan Grindle, CEO
HopeSource
700 E. Mountain View, Suite 501
Ellensburg, WA 98926
Phone: (509) 925-1448

Applicable Law; Venue; Attorneys' Fees. This Agreement shall be governed
14.
by and construed in accordance with the laws of the State of Washington. In the event
any suit, arbitration, or other proceeding is instituted to enforce any term of this
Agreement, the parties specifically understand and agree that venue shall be
exclusively in Kittitas County, Washington. The prevailing party in any such action shall
be entitled to its attorneys' fees, expert witness fees, and costs of suit.
City of Ellensburg
John Akers, City Manager

Susan Grindle, CEO

Date: --------

Date:

i/'I /ZD
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Exhibit A
Scope of Work
HopeSource will provide services necessary to implement the Professional Services
Agreement for Emergency Rental Assistance program, including, but not limited to the
following:
A.
Identifying eligible low income persons (defined as any person residing within the
corporate limits of the City of Ellensburg whose combined gross household income,
including that of his or her spouse or co-tenant(s), is at or below sixty (60) percent of the
City's median income level, and who is responsible for his or her household's rent or
lease payments.
B.

Ensure that applications for rental assistance are processed as follows:
(1) Applications for rental assistance will be accepted on a first-come, first served
basis, which may be made for no more than for three (3) rental monthly rental periods
per applicant or residential address.
(2) Proof of eligibility of the applicant's combined gross household income,
including pay stubs for the three (3) months preceding the application or any other proof
of income or extenuating circumstances that may be requested by the City or the
Contractor; and
(3) Proof that the applicant is the renter or lessee of a residential dwelling unit
located within the corporate limits of the City of Ellensburg, which is his or her primary
place of residence; and
(3) Any other information reasonably requested by the City to ensure compliance
with the provisions of RCW 82.14.540.
C.
Upon verifying that the applicant qualifies for rental assistance, processing and
documenting payment to the low-income applicant's landlotd·of the rent for the period of
the payment. Notwithstanding the foregoing, rental assistance shall not be available for
the following:
(1) Any person who resides in federally subsidized housing; or
(2) More than one person per household, three months per calendar year; or
(3) To any person who attempts to or has in the past misrepresented his or her
income, residency, or any other issue of fact or law on an application for assistance or
during the application process; or
(4) In the event that the City of Ellensburg does not have adequate funding
to provide such assistance.
D.
Provide to the City Finance Director, on a regular monthly basis and/or as
requested by the Finance Director or City Manager: receipts and/or invoices for
payments made pursuant to this Agreement; documentation to verify that the low
income persons for which payment was made qualified for payment under the above
criteria; and any other documents the City may reasonably request to account for the
services provided under this Agreement.
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